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Select Add a new e-mail
account, and then click Next.
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Server Type
You can choose the type of server your new e-mail acount will work with,

(OMicrosoft Exchange Server:

Connect to an Exchange server to read e-mail, access public folders, and share
documents.

Oepor3 ]
Connect to a POP3 e-mail server to download your e-mail, Ink . -
OIMAP Drafts 0
4l Outbox 0
Connect to an IMAP e-mail server to download e-mail and synchronize mailbox -
folders.
OHrTP

Connect to an HTTP e-mail server such as Hotmail to download e-mail and
synchronize mailbox Folders.

(O additional Server Types
Connect to another workgroup or 3rd-party mail server.

Messages

iy
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Server Type
You can choose the type of server your new e-mail acount will work with,

Select the POP3 e-mail server, and

- , access public folders, and share
Messages
gCl:unnect to a POP3 e-mail server to download your e-mail, Inb o ‘:‘
OIMAP Drafts 0
- Outbox 0
Connect to an IMAP e-mail server to download e-mail and synchronize mailbox
folders.
OHrTP

Connect to an HTTP e-mail server such as Hotmail to download e-mail and
synchronize mailbox Folders.

(O additional Server Types
Connect to another workgroup or 3rd-party mail server.
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Server Type
You can choose the type of server your new e-mail acount will work with,

(O Microsoft Exchange Server:

Connect to an Exchange server to read e-mail, access public folders, and share
documents.

Connect to a POP3 e-mail server to download your e-mail.

O 1™Map
Connect to an IMAP e-mail server to download e-mail and synchronize mailbox
folders.

OHrTP
Connect to an HTTP e-mail server such as Hotmail to download e-mail and
synchronize mailbox Folders.

(O additional Server Types

Connect to another workgroup or 3rd-party mail server.
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&3

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working.

In the appropriate boxes, type the

information given to you by us.

User Information Server Information

Your Name: “ J Incoming mail server (POP3): l
E-mail Address: ‘ } Qutgoing mail server (SMTP): ’
Logon Information Test Settings
User Name: | 1 After filing out the information on this screen, we
recommend you test your account by clicking the
Password: I ] button below. (Requires network connection)
Remember password

D Log on using Secure Password
Authentication (SPA)

o

Cancel

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0

-
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Internet E-mail Settings (POP3)

User Information

Each of these settings are required to get your e-mail account working.

Server Information

Your Name:

E-mail Accounts @

ize Outlook Today ...

[[ ‘ Incoming mail server (POP3): [ ‘ Messages
E-mail Address: | | Qutgoing mail server (SMTP): ’ ‘ Inbos .
Drafts 0

Logon Information Test Settings Outbo> 0
User Name: | | After filing out the information on this screen, we

recommend you test your account by clicking the
Password: | | button below. (Requires network connection)

Remember password
Te Account S tings
D Log on using Secure Password
Authentication (SPA) e

Nl <
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Internet E-mail Settings (POP3)

User Information

Each of these settings are required to get your e-mail account working.

Server Information

Your Name: lJohn SmithI

‘ Incoming mail server (POP3): [ ‘

E-mail Address: |

| Qutgoing mail server (SMTP): ’ ‘

Logon Information

Test Settings

User Name: |

| After filing out the information on this screen, we

recommend you test your account by clicking the

Password: |

| button below. {Requires network connection)

Remember password

D Log on using Secure Password
Authentication (SPA)

E-mail Accounts @

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0
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Internet E-mail Settings (POP3)

User Information

Each of these settings are required to get your e-mail account working.

Server Information

E-mail Accounts @

ize Outlook Today ...

Your Name: lJohn Smith ‘ Incoming mail server (POP3): [ ‘ Messages
s

E-mail Address: | h | Qutgoing mail server (SMTP): ’ ‘ Inbos .
Drafts 0

Logon Information Test Settings Outbo> 0

User Name: | | After filing out the information on this screen, we

recommend you test your account by clicking the
Password: | | button below. (Requires network connection)
Remember password
Te Account S tings
D Log on using Secure Password
Authentication (SPA) e
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Internet E-mail Settings (POP3)

User Information

Each of these settings are required to get your e-mail account working.

Server Information

Your Name: lJohn Smith

‘ Incoming mail server (POP3): [ ‘

E-mail Address: II

| Qutgoing mail server (SMTP): ’ ‘

Logon Information

Test Settings

User Name: |

| After filing out the information on this screen, we

recommend you test your account by clicking the

Password: |

| button below. {Requires network connection)

Remember password

D Log on using Secure Password
Authentication (SPA)

E-mail Accounts @

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0
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Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working.

User Information Server Information

Your Name:

ize Outlook Today ...

l John Smith ‘ Incoming mail server (POP3): [ Messages
E-mail Address: Ij.smith@mvcompany.com:[l Outgoing mail server (SMTP): ’ 1oy ;
Drafts 0

Logon Information Test Settings Outbo> 0
User Name: | | After filing out the information on this screen, we

recommend you test your account by clicking the
Password: | | button below. (Requires network connection)

Remember password
Te Account Setting
D Log on using Secure Password
Authentication (SPA) e

Nl <

T.

E-mail Accounts @

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working.

User Information Server Information

Your Name:

l John Smith ‘ Incoming mail server (POP3): [

E-mail Address: |j_sn-.ith@m-,/cc-mpam.-,com!:\LS Outgoing mail server (SMTP): ’

Logon Information Test Settings

User Name: | | After filing out the information on this screen, we
recommend you test your account by clicking the
| button below. {Requires network connection)

Password: |

Remember password

D Log on using Secure Password
Authentication (SPA) R

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0
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Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working.

User Information Server Information

Your Name:

lJohn Smith ‘ Incoming mail server (POP3): H: ‘

E-mail Address: |j.smith@mvc0mpany.com| Outgoing mail server (SMTP): ’ ‘

Logon Information Test Settings

User Name: | | After filing out the information on this screen, we
recommend you test your account by clicking the
Password: | | button below. (Requires network connection)
Remember password
Test Account tings
D Log on using Secure Password
Authentication (SPA) e

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0
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Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working.

User Information Server Information

Your Name:

IJohn Smith ‘ Incoming mail server (POP3): [mail.mycompany.com]: ‘

E-mail Address: |j.smith@mvc0mpany.com| Outgoing mail server (SMTP): ’ ‘

Logon Information Test Settings

User Name: | | After filing out the information on this screen, we
recommend you test your account by clicking the
Password: | | button below. (Requires network connection)

Remember password

D Log on using Secure Password
Authentication (SPA) S——

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0
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Your Name:

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working.

User Information

3ohn Srrith ]

E-mail Address: ‘j.smith@mycompany.com }

Logon Information

Server Information

Incoming mail server (POP3): l mail.mycompany . com

Qutgoing mail server (SMTP): ’

Test Settings

L

|

User Name: | 1 After filing out the information on this screen, we
recommend you test your account by clicking the
Password: I ] button below. (Requires network connection)
Remember password
D Log on using Secure Password
Authentication (SPA)

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0

Nl <

E-mail Accounts @

Your Name:

User Name:

Password:

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working.

User Information

3ohn Srrith ]

E-mail Address: ‘j.smith@mycompany.com }

Logon Information

| |
| |

Remember password

D Log on using Secure Password
Authentication (SPA)

Server Information

Incoming mail server (POP3): l mail.mycompany.com ‘

Qutgoing mail server (SMTP): D: ‘

Test Settings

After filing out the information on this screen, we
recommend you test your account by clicking the
button below. {Requires network connection)

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0
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Each of these settings are required to get your e-mail account working.

User Information

Your Name: lJohn Smith

|

E-mail Address: ‘j.smith@mycompany.com }

Logon Information

Server Information

Incoming mail server (POP3): l mail.mycompany.com ‘

Qutgoing mail server (SMTP): ’mail.mycompany.com:[ ‘

Test Settings

User Name: | 1 After filing out the information on this screen, we
recommend you test your account by clicking the
Password: I ] button below. (Requires network connection)
Remember password
D Log on using Secure Password
Authentication (SPA)

E-mail Accounts @

Internet E-mail Settings (POP3)

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0
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Each of these settings are required to get your e-mail account working.

User Information

Your Name: lJohn Smith

|

E-mail Address: ‘j.smith@mycompany.com }

Logon Information

User Name: |

Password: I

Remember password

D Log on using Secure Password

Authentication (SPA)

Server Information

Incoming mail server (POP3): l mail.mycompany.com ‘

Qutgoing mail server (SMTP): ’ mail.mycompany.com

Test Settings

After filing out the information on this screen, we
recommend you test your account by clicking the
button below. {Requires network connection)

E-mail Accounts @

Internet E-mail Settings (POP3)

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0
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Internet E-mail Settings (POP3)

User Information

Your Name: lJohn Smith J

E-mail Address: ‘j.smith@mycompany.com }

Logon Information

User Name: II 1

Each of these settings are required to get your e-mail account working.

Server Information

Incoming mail server (POP3): l mail.mycompany . com

Qutgoing mail server (SMTP): ’ mail.mycompany.com

Test Settings

After filing out the information on this screen, we
recommend you test your account by clicking the

Password: I ] button below. (Requires network connection)
Remember password
D Log on using Secure Password
Authentication (SPA)

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0
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Internet E-mail Settings (POP3)

User Information

Your Name: lJohn Smith J

E-mail Address: ‘j.smith@mycompany.com }

Logon Information

User Name: | myusername| 1

Password: I ]

Remember password

D Log on using Secure Password
Authentication (SPA)

Each of these settings are required to get your e-mail account working.

Server Information

Incoming mail server (POP3): l mail.mycompany . com

Qutgoing mail server (SMTP): ’ mail.mycompany.com

Test Settings

After filing out the information on this screen, we
recommend you test your account by clicking the
button below. {Requires network connection)

Cancel

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0

Nl <




Password:

Your Name:

User Name:

User Information

3ohn Srrith

|

E-mail Address: ‘j.smith@mycompany.com }

Logon Information

I myusername N

Wy
I Rl

Remember password

D Log on using Secure Password

Server Information

Incoming mail server (POP3): l mail.mycompany . com

Qutgoing mail server (SMTP): ’ mail.mycompany.com

Test Settings

After filing out the information on this screen, we
recommend you test your account by clicking the
button below. {Requires network connection)

[ Test Account Settings ... ]

Authentication (SPA)
[ < Back ]Luext> ] [ Cancel ]

E-mail Accounts @

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working.

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0

Nl <

Your Name:

User Name:

Password:

User Information

3ohn Srrith

|

E-mail Address: ‘j.smith@mycompany.com }

Logon Information

I myusername

1

Remember password

D Log on using Secure Password
Authentication (SPA)

Server Information

Incoming mail server (POP3): l mail.mycompany . com

Qutgoing mail server (SMTP): ’ mail.mycompany.com

Test Settings

After filing out the information on this screen, we
recommend you test your account by clicking the
button below. {Requires network connection)

[ Test Account Settings ... ]

More Settings ...

[ < Back ]Lﬂexb’ J [ Cancel ]

E-mail Accounts @

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working.

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0
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Your Name:

E-mail Address:

User Name:

Password:

User Information

Logon Information

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working.

Server Information

3ohn Srrith |

|j.smith@mycompany.com |

Test Settings

I myusername l

Remember password

Incoming mail server (POP3): [ mail.mycompany.com ‘

Qutgoing mail server (SMTP): ’ ma“_mycompany_com ‘

[ Test Account Settings ... ]

D Log on using Secure Password

After filing out the information on this screen, we
recommend you test your account by clicking the
button below. {Requires network connection)

Authentication (SPA)
[ < Back ]uext> ] [ Cancel ]

ize Outlook Today ...

Messages

Inbox 0
Drafts 0
Qutbox 0
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Your Name:

E-mail Address:

User Name:

Password:

[[JLog on using §
Authenticatio

User Information

Logon Information

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working.

Server Information

3ohn Srrith |

|j.smith@mycompany.com |

Test Settings

I myusername l

Incoming mail server (POP3): [ mail.mycompany.com ‘

Qutgoing mail server (SMTP): ’ ma“_mycompany_com ‘

password by typing it in the Password box and
selecting the Remember password check box.

While this means that you won't have to type in your

password each time you access the account, it also

means that the account is vulnerable to anyone who has

access to your computer,

After filing out the information on this screen, we
recommend you test your account by clicking the
button below. {Requires network connection)

gememb:f password
[ Test Account Settings ... ]

You have the option of having Outlook remember your

More Settings ...

| Next > ] [ Cancel ]

ize Outlook Today ...

Messages

Inbox 0
Drafts 0
Qutbox 0

A |

41 3
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Internet E-mail Settings (POP3)

User Information

Your Name: lJohn Smith ‘

E-mail Address: |j.smith@mycompany.com |

Logon Information

User Name: | myusername |
Password: I F————— I
Remember password

D Log on using Secure Password

Each of these settings are required to get your e-mail account working.

Server Information

Incoming mail server (POP3): [ mail.mycompany . com

Qutgoing mail server (SMTP): ’ mail.mycompany.com

Test Settings

After filing out the information on this screen, we
recommend you test your account by clicking the
button below. {Requires network connection)

[ Test Account Settings ... ]

Authentication (SPA)
&
[ < Back ]Luext > J [ Cancel ]

E-mail Accounts @

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0
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Internet E-mail Settings (POP3)

User Information

Your Name: lJohn Smith ‘

E-mail Address: |j.smith@mycompany.com |

Logon Information

User Name: | myusername |
Password: I F————— I
Remember password

D Log on using Secure Password
Authentication (SPA)

Each of these settings are required to get your e-mail account working.

Server Information

Incoming mail server (POP3): [ mail.mycompany . com

Qutgoing mail server (SMTP): ’ mail.mycompany.com

Test Settings

After filing out the information on this screen, we

E-mail Accounts @

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0

recommend you test your account by clicking
button below. {Requires network connection)

[ Test Account Settings ... ]

Click More Settings to configure
additional settings.

More ettings

[ < Back ]Lﬂext> J [ Cancel ]
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g F-rmail Armniints

Internet E-mail Settings
General | Qutgoing Server | Connection | Advanced | - é
Mail Account
Type the name by which you would like to refer to this Outlook Tod
account. For example: "Work" or "Microsoft Mail Server"
I mail.mycompany.com Messages
J mail.mycompany.com Inbox 0
Other User Information Drafts 0
Organization: | | Outbox 0
Reply E-mail: | | n on this screen, we

ount by clicking the
Jork connection)

|

|| More Eettings
j[ MNext > ] [ Cancel

|- I OK I[ Cancel ]

' A IRl Tl

P —— Choose Outgoing Server tab.
1 Internet E-mai

General | OutgoingServer | Connection | Advanced |

Mail Account
Type the name by which you would like to refer to this Outlook Tod
account. For example: "Work" or "Microsoft Mail Server"
I mail.mycompany.com Messages
J mail.mycompany.com Inbox 0
Other User Information Drafts 0
Organization: | | Outbox 0
Reply E-mail: | | n on this screen, we

ount by clicking the
Jork connection)

|

|| More Settings ...
j[ MNext > ] [ Cancel

|- I OK I[ Cancel ]
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g [-rmail Arrniints

Internet E-mail Settings

General 0utgoinﬁ§erver | Connection | Advanced |

[y outgoing server (SMTP) requires authentication:

®) Use same settings as my incoming mail server

Log on using

J User Name:

Password:

|| Remember password

Log on to incoming mail server before sending mail

[ ]Log on using Secure Password Authentication (SPA)

mail. mycompany.com

mail.mycompany.com

ount by clicking the

ln on this screen, we
ork connection)

More Settings ...

j[ hext > ][ Cancel J

ize Outlook Today ...

Messages
Inbox 0
Drafts 0
Qutbox 0

' T Ll T el e e S Py e R

g [-rmail Arrniints

Internet E-mail Settings

General | Outgoing Server | Connection | Advanced |

I%My outgoing server (SMTP) requires authentication:

®) Use same settings as my incoming mail server

Log on using

J User Name:

Password:

|| Remember password

Log on to incoming mail server before sending mail

[ ]Log on using Secure Password Authentication (SPA)

mail. mycompany.com

mail.mycompany.com

ount by clicking the

ln on this screen, we
ork connection)

More Settings ...

j[ hext > ][ Cancel J

I [ Cancel

ize Outlook Today ...

Messages
Inbox 0
Drafts 0
Qutbox 0




Check My outgoing server (SMTP)
requires authentication.

Hdvanced

My outgoing server (SMTP) requires authentication:

@ Use same settings as my incoming mail server
(O Log on using

v|Remember password

| Log on using Secure Password Authentication (SPA)

(O Log on to incoming mail server before sending mail

mail. mycompany.com

mail.mycompany.com

ount by clicking the

|n on this screen, we
hork connection)

More Settings ...

j[ Next > ] [ Cancel

I [ Cancel

ize Qutlook Today ...

Messages
Inbox 0
Drafts 0
Qutbox 0

' T Ll T el e e S Py e R

g E-rmail Amrasinds

Internet E-mail Settings

General | Outgoing Server | Connection | Advanced |

[“]1y outgoing server (SMTP) requires authentication:

@ Use same settings as my incoming mail server
(O Log on using

User Name:

Password:

v|Remember password

| Log on using Secure Password Authentication (SPA)

(&Log on to incoming mail server before sending mail

mail. mycompany.com

mail.mycompany.com

ount by clicking the

|n on this screen, we
hork connection)

More Settings ...

j[ Next > ] [ Cancel

I[ Cancel ]

ize Qutlook Today ...

Messages
Inbox 0
Drafts 0
Qutbox 0
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Internet E-mail Settings

General | Outgoing Server | Connection | Advanced | - é

My outgoing server {(SMTP) requires authentication

O Use same settings as my incoming mail server

O Log on using mail.mycompany.com Messages
J User flame: mail.mycompany.com Inbox N
Password: Drafts 0
v|Remember password Outbox 0

| Log on using Secure Password Authentication (SPA) )
n on this screen, we

ount by clicking the
Jork connection)

10g on to incoming mail server before sending mail:

" Select Log on to incoming mail server
before sending mail, and then click OK.

|| More Settings ...

j[ Next > ] l Cancel

|- I OK I[ Cancel ]
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g F-rmail Armnsints

Internet E-mail Settings

General | Outgoing Server | Connection | Advanced | - é

My outgoing server {(SMTP) requires authentication

O Use same settings as my incoming mail server

O Log on using mail.mycompany.com Messages
J User flame: mail.mycompany.com Inbox N
Password: Drafts 0
v|Remember password Outbox 0

| Log on using Secure Password Authentication (SPA) )
n on this screen, we

ount by clicking the
Jork connection)

(%)Log on ko incoming mail server before sending mail:

|| More Settings ...

j[ Next > ] l Cancel

|- [ OK E_}-][ Cancel ]
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Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working.

User Information Server Information

Your Name:

IJohn Smith ‘ Incoming mail server (POP3): [ mail.mycompany.com ‘

E-mail Address: |j.smith@mycompany.com| Outgaing mail server (SMTP): ’mail.mycompany.com ‘

Logon Information Test Settings

User Name: | myusername | After filing out the information on this screen, we
recommend you test your account by clicking the
Password: | F—— | button below. {Requires network connection)
Remember password

[ Test Account Settings ... ]

D Log on using Secure Password
Authentication (SPA)

More Settings ...

[ < Back ]Lﬂext> J [ Cancel ]

E-mail Accounts @

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0
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Each of these settings are required to get your e-mail account working.

User Information Server Information

Your Name:

IJohn Smith ‘ Incoming mail server (POP3): [ mail.mycompany.com ‘

E-mail Address: |j.smith@mycompany.com| Outgaing mail server (SMTP): ’mail.mycompany.com ‘

Logon Information Test Settings

User Name: | myusername | After filing out the information on this screen, we
recommend you test your account by clicking the
Password: | F—— | button below. {Requires network connection)
Remember password

[ Test Account Settings ... ]

D Log on using Secure Password
Authentication (SPA)
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[ < Back ]I Next > || Cancel |
W

E-mail Accounts @

ize Outlook Today ...

Messages

Inbox 0
Drafts 0

Qutbox 0

Nl <




Nl Tadaee Milmamaa £s Noslaals

} E-mail Accounts

Congratulations!

‘You have successfully entered all the information required to
setup your account,

To close the wizard, click Finish.

ize Outlook Today ...
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Inbox 0
Drafts 0
Qutbox 0
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Congratulations!

‘You have successfully entered all the information required to
setup your account,

To close the wizard, click Finish.
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Outlook Today - Microsoft Outlook
: File Edit Wew Go Tools Actions Help
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Personal Folders - Outlook Today
= 18 February 2004
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